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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi bl e supervisory | aw enforcenment
positions the primary duties of which involve general and

technical aspects of police departnment operations. Pol i ce
Li eutenants assist in directing the activities of a group of
enpl oyees on an assigned patrol shift involving general |aw
enf or cement, traffic enf or cenment and traffic acci dent
i nvestigation, crimnal investigation, crimnal identification,
juvenile procedures, jail operations, and special tactical

operations. Enployees of this class may be required to perform
adm nistrative duties to provide for the efficient operation of
the assigned service or division, including oversight of the
preparation and mai ntenance of records and reports. Empl oyees
of this class have the authority to work independently in nost
areas, with work reviewed by a Police Captain. This class ranks
directly below that of Police Captain.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervises and performs |aw enforcenent functions of the

departnment, which my include patrol, traffic control and
traffic accident investigation, crimnal investigation, juvenile
procedures, jail operations, and special operations. Depl oys
personnel in order to provide required services in a cost-
ef fective manner. Conducts research to be wused in naking

managenment decisions and for the planning of programs and
activities for an assigned division or service. Monitors |ocal
conditions which may create situations the departnment may be
called wupon to handle. I nvestigates accidents involving
department equi prment or personnel, determ nes the cause, and
makes recommendati ons on procedures to avoid future accidents.
Manages a personnel recruitment and selection program
Participates in an internal affairs review process to
i nvestigate any viol ati ons of the code of conduct for departnment
menbers. Reviews incom ng comruni cati ons and handl es accordi ng
to departnental policy.

Supervi ses and i nspects subordinate police departnment enpl oyees
maki ng sure that the goals and standards of the department are
bei ng net. Revi ews the work of subordinates to determne if
assignnents were conpleted effectively and in accordance wth
departnental procedures. Qutlines responsibilities and duties
for subordinates. Sets task priorities in order to acconplish
both short and long term goals of the departnent. Approves
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| eave, and provides on-the-job training for departnment nenbers,
including providing assistance in technical areas of work.
Eval uates the work performance of subordinates, and wites

enpl oyee evaluation reports. Counsels enployees who are
experiencing work problenms, and handl es enpl oyee conpl ai nts and
gri evances. Mai ntai ns discipline anong enployees of the
depart nment by conducting corrective interviews or by

recommending disciplinary action for consideration by the
appoi nting authority.

Assists in directing the activities of a group of enpl oyees on
an assi gned shift engaged in patrol and general |aw enforcenent.
Stops and questions individuals who appear to be acting
suspiciously; engages in arnmed encounters when required;
physical |y di sarns suspects; nmakes arrests; uses police radioto
relate |l ocation or to request back-up. Protects the crine scene

by maki ng sure subordinates establish a perinmeter and limt
access so that evidence is not renoved or disturbed. Provides
for the proper treatnent of juvenile offenders. Provi des or

obtai ns medical attention for arrested person or persons who are
ill, incapacitated, or who have a suspected or reported health
pr obl em

Assists in directing the activities of a group of enpl oyees on
an assigned shift engaged in traffic law enforcenent, traffic
acci dent prevention, and accident investigation. Pr ovi des
assi stance to subordinates assigned to direct and control
traffic, detect traffic violations and conduct vehicle stops;
issue citations; and participates in traffic accident
i nvesti gati ons. I nstructs subordinate supervisors in proper
procedures and net hods. Recei ves conplaints and suggestions
relative to traffic problens. Makes recomrendations for
remedi al action necessary for the alleviation of wundesirable
traffic situations.

Assists in directing the office and field activities of a group
of enployees on an assigned shift engaged in preventing,
investigating, and solving crinmes of a specific type or
character, including crinmes against persons and property. My
oversee crime scene operations. Personally investigates the
nore serious and conplicated cases, including photographing the
crime scene or special parts, taking cast inmpressions, lifting
|atent fingerprints, and prepare evidence for identification
when necessary. Assures that appropriate procedures are
followed to protect of the chain of possession of evidence.
Interviews or directs the interview ng of suspects, victinms,
wi t nesses, informants, and ot her persons to obtain evidence and
to verify details.

Assists in directing the activities of a group of enpl oyees on
an assigned shift engaged in special tactical operations,
i ncluding the I ncident Command System i nvol ving crowd control,
unl awful or disorderly assenblies, and disaster control.
Assists in the devel opnent of tactical plans for response to
vari ous energency situations.
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Assists in directing the activities of a group of enployees on
an assigned shift engaged in jail operations. Assists in the
managenment of the jail facility, including processing and
classification of inmates, inmate care, and jail security.

Assists in directing the activities of a group of enployees on
an assigned shift engaged in obtaining, preparing, and
mai ntaining conplete departmental records. Supervises the
preparation and mai nt enance of departnmental records and reports
by reviewing records conpleted by subordinates, and by
periodically inspecting record-keeping systens and facilities.
Recor ds and supervi ses the recordi ng of pertinent information on
| og sheets according to established procedure. Provides for the
mai nt enance of suspect files or files related to the assigned
section or unit. Reviews and analyzes data and conpiles
information necessary for standard and narrative reports.
Wites letters and nenoranda in answer to witten or oral
requests, or to respond to problems of the police service

Processes data using the departnent's conputer system enters
and retrieves data using the NCIC network. Personally conpletes
any records or forns necessary to docunent the activities of the
depart ment.

Supervises the general care of departnental property, and

arranges for repairs and rmaintenance of all depart nent
equi prment . Locates outside repair services, and obtains cost
esti mates. Manages inventory control of supplies and equi pment
for the departnent. Makes recommendations for purchases.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |isted bel ow nust

be met by the filing deadline for application for adnmission to

t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui siana.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout reasonabl e accommdati on.

Must be a regul ar and permanent enpl oyee in the class of Police
Ser geant.
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